EXAMPLES OF LETTERS REQUESTING FUNDING

From,

Castor Richardson

P.O. Box 902 3472 Ullamcorper Street

Lynchburg DC 29738

(268) 442-2428

11-12-2011

To,

Chester Bennett

3476 Aliquet. Ave

Minot AZ 95302

(837) 196-3274

Subject: Scientific Pan Request letter for another fund.

Dear Chester Bennett,

This is to inform you we are a group of few native people in Xyz town. We have lately fixed up a small community which is running free education classes for children in the area nearby.Actually, for that purpose, we would like to make a request for some $1000 from your association. We have a plan which mainly focusing on to start a sports club now because some of our children are very much enthusiastic about it along with their studies, but we don’t have that many funds to collect the important resources like equipment of different sports. There are21 parents already supporting us, plus some 15 local volunteers giving their time and help in making it possible. Within a period of just 5 months, we have organized weekly training sessions in the nearby park which has been attended by some 40 students.We have applied for the official registration to give out community a name which they have assured to get it done within a month now. An official letter is enclosed within as an attachment. We have also enclosed one another attachment that carries other necessary information that you might be interested in. Please find it and consider.

Please let us know if you want to know more about us and our work, we would 

love to share more with you. Thank you for your consideration and acknowledgment.

Yours sincerely,

Castor Richardson

Organization’s name

Address

Date
